Job Title: 

HR Director

Job Location:

Chapel Hill, North Carolina

Job Type:

Full-time

ABP is seeking a qualified candidate to fill the Human Resources Director position for located in North Carolina.
Organization 
The American Board of Pediatrics certifies general pediatricians and pediatric subspecialists based on standards of excellence that lead to high quality health care during infancy, childhood, adolescence, and the transition into adulthood. For further information about the organization, please go to www.abp.org
Brief Job Description:

The Human Resource Director is responsible for managing and administering the day to day human resources activities and managing employee relations issues. 
.

Candidate Qualifications:

The ideal candidate will have 15 years progressive, recent and direct HR experience in 
 the following:

· Administering employment law, including FLSA, ADA, FMLA, and PDA;   
· Identify legal requirements and government reporting regulations affecting human resources; ensure legal compliance in time reporting functions, policies, procedures, and reporting; 

· Managing and administering employee benefit plans including: defined benefit pension plan, life, health, dental, vision, disability, and flexible spending plans;
· Formulating and administering human resource policies and procedures; 

· Managing and coaching employees at all levels through employee relations issues;
· Staff recruitment; 

· Managing performance evaluation processes;
· Facilitating change and assisting employees at all levels to manage change;
· Preparing and administering departmental budgets;
· Training, developing and coaching employees at all levels.
Skills:
· Demonstrated ability to actively listen and to work collaboratively with employees at all levels within the organization;
· Demonstrated ability to handle employee relations issues;
· Ability to establish and maintain an environment supportive of staff which fosters 
individual motivation, high levels of individual and team performance;
· Ability to manage conflict in a fair and objective manner;
· Ability to facilitate and manage change
· Strong leadership abilities;
· Demonstrated ability to maintain confidentiality, build trust and credibility with both management and staff;

· Expert verbal and written communication skills; 
· High level of responsiveness, customer service and professionalism;

· Ability to manage multiple projects, duties and assignments; 
· Expert in initiating and managing HR processes;
· Outstanding analytical and problem solving skills;
· Advanced skills in Microsoft Office products such as Microsoft Word and Excel; working knowledge of Microsoft Visio. 

Education:

Four-year college degree in a related field such as Human Resource Management, psychology, business is required; SPHR certification is preferred 
Date Position Available:

Immediately

Salary:

Commensurate with experience and qualifications

Benefits:
ABP offers health and dental benefits, life insurance, Accidental Death and Dismemberment, Travel and Accident Insurance, Long Term Disability, section 125 Flex plan, and defined benefit pension plan.
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To Apply: 

Please send salary requirement, cover letter, and resume to HRABP@abpeds.org . Only qualified candidates will be contacted.  
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